VTeepikaal

J_J,}qa} Qp/iLIKOINbI
% ’gﬁ nuukas JLIO.

MMpuka3s Ne 99 or 21.03.2016r.

UHCTPYKIMS
110 06padoTKe NEPCOHANBLHBIX TAHHBIX €3 HCNO0IL30BAHMU CPEACTR ABTOMATH3AHH
8 MBOYV «boabmerpounkas COL»

I. OGue NoJOKEHUS

1. . Hactosuas MWuctpykuus paspabotaia B COOTBETCTBHH € «Ilonoxenuem 00
ocobenHOCTSIX 00paboTKH TEpEOHANBHBIX JAHHBIX, ocyIecTB/IsIeMOl 0€3 HCTOoNb30BAHHS
CPe/ICTB aBTOMATH3ALHHY, YTBEPIKIACHHBIM Tocranosneruem Ilpautenscrsa PP ot 15.09.2008
Ne 687, spisiercs nononHenneM k «[lonoxenuio 06 06paboTKe NepCOHANBHBIX IAHHBIX B MBOY
«Bonbwerpounkas COLI » (nanee -OY») 1 ompeeNseT npasuia paboTsl ¢ NEPCOHATBHEIMU
JAHHBIMH ¥ MX MATEPHATLHBIMH HOCUTENAMK €3 HCMONB30BAHHSA CPEACTB ABTOMATH3ALIMH.

2. O6paboTKa MepcOHATbHBIX JAHHbIX, MOIY4CHHBIX OT paboTHHKA, COJEpKALINXC B
HHOPMALMOHHON CHCTEME MEPCOHATBHBIX JIaHHBIX nub0 W3BNEUECHHBIX H3 TaKOH CHCTEMBI
CUMTAETCH OCYILECTBIEHHO 6e3 HCITO/Ib30BAHKSA cpelcTB aBTOMAaTH3alNK
(HeaBTOMATH3MPOBAHHOI), €CIM  Takue ICHCTBAA C NepCOHAIBHBIMU  TAHHBIMH,  Kak
MCIIONb30BAHME, YTOUHEHHE, PACIPOCTPAHEHHE, YHHYTOKEHHE TMEPCOHAIBHBIX JaHHBIX B
OTHOIICHMM KMKAOrO M3 CYOBEKTOB MEPCOHANBHBIX [AHHBIX, OCYHICCTBIAIOTCH  IPH
HErmocpeICTBEHHOM YUaCTHH YENOBEKA.

3. JIOKYMEHT, cOJepalluii MepcoHalbHbIe IaHHBIE - MAaTepPUATIbHBIA HOCHTENb C
3a()MKCHPOBAHHON Ha HEM B 060t Gopme uHdOpMAaLHeii, cofepKalleH NEPCOHANLHBIC NaHHBIE
pabOTHUKOB (MJIH IPa/IaH B 10rOBOPax ¢ (M3MYECKIMH JIMIIAMH) B BHJIC TEKCTA, dororpaduu U
(WiaK) MX cOUETaHHUS.

4. C yuerom GosbLioro oobema (MaccOBOCTH) IOKYMEHTOB, COJEPKALIMX NCPCOHATIBHMIC
jaHHbiC. W CTPOrO  PErNaMeHTHPOBaHHOro — Mopsika — MX  XpaHCHHA oMeTKa
KOH(UIEHLHATEHOCTH HA HAX HE CTAaBHTCA.

5. C macTosuIeld MHCTPYKUMEH IOMKHB! ObITH 03HAKOMIIEHBI IOA POCIHCE pabOTHHKH,
ponyckaeMble Kk 00paboTke  MepCOHANBHBIX — JAHHBIX ©e3  MCIONMB30BAHMA  CPEACTB
apToMaTH3aumi. JIMCTbI O3HAKOMIEHHS XPAHATCS y OTBETCTBEHHOTO 3a CHCTEMY 3aLUTEL
uH(popMaLuK B MH(POPMALMOHHOH CHCTEME MEPCOHAIBHBIX JaHHBIX.

I1. Mopsaaok 06padoTKH MePCOHATBLHBIX TAHHBIX

1. TlepcoHanbHble HaHHBIE IODKHDBI 06ocobusiTeess 0T HWHOM HHQOpPMALUU  [TYTEM
duKcalMH WX HA OTIE/IbHBIX MATePHATIbHBIX HOCHTESX. B crelManbHBIX pa3iefiax MK Ha
nosnsx Gopm (01aHKOB).

2. Tlpn uKcauun NepcoHaNbHBIX JAHHBIX HA MATEPHATHHBIX HOCHTEINAX HE J0MyCKaeTcs
(uKcauMs Ha OJHOM MaTepHaTbHOM HOCHTEIE MepcOHaNbHBIX AAHHBIX, Lemn oGpaboTky
KOTOPBIX 3aBEIOMO HE COBMECTHMEL Tl 06paboTKM pa3THYHBIX KATErOpHH MepCOHABHAIX
JAHHBIX, JUTS KaK10H KATeropHH MEePCOHANBHBIX NaHHBIX JOJIKEH HCIIO/IB30BATECS OTACIIbHBI
MarepuanbHbIi HOCHTE/b.

3. PaGoTHHKH, OCylIeCTBsIoMe 06paboTKy MEPCOHATBHBIX JAHHBIX, HHGOPMHPYIOTCS
HETOCPE/ACTBEHHBIM ~ PYKOBOIUTE/IEM O daxte 0OpalOTKHM MMM MEPCOHATLHBIX [AHHBIX,
KaTeropusix 00paGaTbIBaeMbIX €PCOHANBHBIX NAHHBIX, 8 TAKHKE 06 0coBeHHOCTSX M IpaBUiIax
oCyIIeCTBAEHHs TaKoH 00paboTKH.

4. Tunosie (OpMbI JTOKYMEHTOB JOJDKHbI GBITh COCTABIEHBI TAKHM 00pa3oM, 4TOObI
Kakipli M3 CyOBEKTOB TMEPCOHATBHBIX JAHHBIX, COACPHKALIMXCH B JIOKYMEHTE, HMel
BO3MOYKHOCTh O3HAKOMHTBEA €O CBOMMH MEPCOHATLHBIMH JIAHHBIMH, cojiepKalMMucs B
JOKYMEHTE, He HapyIlas MpaB M 3aKOHHbIX HHTEPECOB HHBIX cyOBEKTOB MEPCOHATBHBIX JIAHHBIX.

5. XpaHenue IOKYMEHTOB, COIEPKALIMX NEPCOHAIBHBIC JAaHHBIE, OCYUIECTBIACTCSA B
MeTaHuecknx mKkadax uim cefidax.



) 6. YHUUTOKEHHE JIOKYMEHTOB. COJEPKALIHX [MEePCOHANBHBIC NaHHBIC, OCYILECTBIACTCA
cnoco0oM, He MO3BOJISIONIMM B JaJIbHEHIIEM 03HAKOMHUTBCA ¢ MEPCOHANbHBIMHU JTaAHHBIMH.

111. O6s13aHHOCTH COTPYAHHKA, I0MYIIEHHOr0 K 00padoTKe NepcoHANbLHbIX JAHHBIX

1. IIpu paboTe ¢ DOKyMEHTaMH, COIEPHKALIHMH MEPCOHATBHBIC AAaHHbLIC, COTPYAHHK
00s3aH MCKJIIOYMTh BO3MOMKHOCTH O3HAKOMJICHHS, IIPOCMOTPa 3THX HOKYMEHTOB JIHIAMH, HE
JIONYIIEHHBIMU K pafoTe ¢ HAMH (B TOM 4YHC/]€ APYTHMH paGOTHHKAMH CBOErO CTPYKTYPHOTO
nojpazaeneHus).

2. Ilpu BelHOCE [OKYMEHTOB, COJEPKAIUMX NEPCOHANIbHbIE [aHHBIE, 3a [PEIEbl
tepputopun OV 10 cnykeGHOI HEOOX0IMMOCTH COTPYIHHK J0/KEH MPUHATE BCE BO3MOXKHBIE
Mepbl, HCK/IIOUAIOIIHE yTpaTy (YTEpIo, XUIIEHHE) TAKHX JTI0KYMEHTOB.

3. Ipu yrpate (yrepe, XHIUEHHH) AOKYMEHTOB, COIEPKALUMX IEPCOHAIbHBIE JAHHBIE,
paboTHUK 00f3aH HEMEAICHHO JONOXKHTH O TakoM (akTe CBOEMY HENOCPEJCTBEHHOMY
pykoBoautento.  HenocpeAcTBeHHbI  PYKOBOAMTENb  JIOMKEH  COOOLIMTH  3aMECTHTENO
JIMPEKTOpa, KYPUPYIOLIEMY BOIPOCH 3alUThl HHOpMAlHK o BakTe yTpaTsl (yTepe, XHIICHUH)
JIOKYMEHTOB, COJEpKalllHX MepcoHanbible gaHHbie. [To kaxioMy TakoMy (akTy HasHauaercs
ciny:kebHoe paccieloBaHHe.

4. CoTpyiHHKaM, TONYIIEHHBIM K 00paboTKe NepcOHANbHBIX IaHHBIX 3aPELIAETCS:

- CoolwaTh cBeleHHUs. SBJISIOLIMECS MEPCOHAIBHBIMHM TaHHBIMH, JIMLAM, HE HMEIOIIHM MpaBa
JIOCTYTIA K 3TUM CBEICHUAM.

- JlenaTe HeyYTEHHBIE KOIIMH JOKYMEHTOB, CO/IEPIKALLHX [IEPCOHAIIBHBIC IAHHBIE.

- OCTaBNATH JOKYMEHTHI, COJIEpYKallie MepcoHanbHble JanHple, Ha pabounx cromax Ge3
HNpUCMOTpA.

- [TokuaaTh MOMEIEHHE, HE TOMECTHB JOKYMEHTHI ¢ I€PCOHATbHBIMH JaHHBIMH B 3aKPBIBAEMBIC
ceitpr, mKadbl.

- BLIHOCHTB JOKYMEHTBI, COJIepKallue MepCOHATbHbIE NaHHbIE, W3 MOMELIeHHH YupekIeHHs
Ge3s ciyxebHOM HEOOXOAMMOCTH.

5. OTBETCTBEHHOCTh COTPYIHHKOB, JOMYLIEHHBIX K 00paboTKe MepCOHANBHBIX JaHHBIX:

- OTBETCTBEHHOCTH 33 HCHCIIOMHEHHE HIH HeHa/Ulexkallee BblnolHeHne Tpefopanuii HacToseH
Wucrpykuuu Bo3naraeTcs Ha paboTHHKOB K aamuHucTpaiuio OY.

- KonTposs 3a BbINONHEHHEM IONOKEHMH HacToAlled VHCTpyKUMM BO3jmaraercs Ha
OTBETCTBEHHOTO 3a CHCTEMY 3alLMTHl HHGOPMALHH B HHPOPMALMOHHOM CHCTEME NEPCOHANBHBIX
JIaHHBIX.

- 3a Hapymenue npasui1 00pabOTKH NMEPCOHANBHBIX NAHHBIX, HX HENPABOMEPHOE pasrialieHue
MM pacnpoCTpaHeHHEe, BHHOBHBIE IMLIA HECYT IHCLMIUIMHAPHYIO, aIMHHHCTPATHBHYIO,
IpakKIAHCKO-TIPABOBYIO MM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C JCHCTBYHOLIMM
3aKOHOIATE/IbCTBOM.

- B cyuae ecnm B pe3ynbTaTe AeicTBHH paGoTHUKA ObUI IPHUHHEH TIO/NIEKALIHH BO3MELICHHIO
paGoTonatenem yiepld TPETHHM JHiaM, pabOTHUK HEceT nepei paboTolare/ieM MaTepUATbHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH ¢ r71asoii 39 Tpyaosoro kogexca PO.

- B ciydae pasriamieHus NepCcOHATbHBIX AaHHBIX, CTABIMX M3BECTHBIMH PaOOTHHKY B CBSA3H C
MCIIOJHEHHEM UM TPYJOBBIX 00A3aHHOCTEH, B TOM YMC/IE pasriallieHus NepCOHANBHBIX TaHHBIX
JPYroro paboTHHKA, TPYAOBOH J0rOBOP ¢ pabOTHHKOM MOKET ObITh PACTOPTHYT paboToaaTenem
(MOAMYHKT «B» MyHKTa 6 cTateh 81 Tpymooro koxexca P®).



- cBOEBpeMeHHO co00Iare AaMUHHCTpaTopy HH(OpManuoHHOH OesomacHocTH 00 yTepe,
KOMIPOMETALMH, HECAHKIIMOHHPOBAHHOM M3MEHEHHH Napojied H HEeCaHKUMOHMPOBAHHOM
H3MEHEHHH CPOKOB JeHCTBUA Napoiei.

1V. IIpaBuaa paborel B ceTax ofmero aoctyna

1. Pabora B cersax obutero moctyna (cetw Murtepher wm apyrux) (nanee - CeTh) Ha
anementax MUCI1JIH, 10mKHA NPOBOAUTHES MIPH CIIyKEOHOH HEOOXOAMMOCTH.

2. Ilpu pabote B CeTH 3anperuaerca:
- OcyecTBIATE paboTy MpH OTKITIOYEHHBIX CPEACTBAX 3aLIMTHI (AHTHBUPYC H IPYTHX).
- [Tepenasath mo CeTw 3amminaemyio nHpOpMaLuio 6e3 HCIO/b30BAHUS CPEJCTB WH(pPOBAHHA.
- 3anpemaercs ckaunpath u3 CeTH nporpaMMHoe obecrniedeHHe U Apyrue Qaiibl.
- 3anpeiiaertcsi [OCEIIEHHEe CAfTOB COMHHTENLHOW penyTaumH (MOpHO-CaiThl, CaHTb
cozepaallne HejleralbHo pacnpoctpansemoe [10 u apyrue).
- 3anperiaeTcs Heles1eBOe UCIOIb30BaHte noKmovYeHus K CeTH.



